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IIpaBusia o6MeHa eJIOBLIMH NMOAAPKaAMH
M 3HaKaMH JeJI0BOr0 rocTenpHUMCTBA
B MAOY COILI Ne 48

1. Ob1ue nonoxxeHus

1.1.IlpaBuna o6MeHa MENOBBIMH IMOJApKaMH M 3HAKaMH JEJOBOTO
rocrenpuumMctBa B MAOY COLL Ne 48 (nanee — Yupexxnenue) (nanee — [IpaBuia)
pa3paboTaHbl B COOTBETCTBUM C IONOXeHMAIMH KoHctuTyuuu Poccuiickon
Depepauuy, ®enepanbHOrO 3aKOHa or 25.12.2008 Ne 273-@3
«O npoTHBOAEHCTBUY KOPPYIILUM» U NPUHATHIMUA B COOTBETCTBHH C HUMH MHBIMH
3aKOHOJATebHBIMH H JIOKAJIbHBIMH aKTaMH.

1.2. IlpaBuna ompeneNsIoT eAWHble M BceX pPabOTHUKOB YUpexAeHHs
Tpe6OBaHMA K JAPEHHIO U NIPUHATHIO JEJIOBBIX IOAAPKOB.

1.3. YupexaeHue NoaiepXX1BaeT KOPIOPAaTHUBHYIO KyJbTypy, B KOTOpPOH
JIeNOBble TOAApKH, KOPIOPAaTUBHOE TOCTENPUUMCTBO M IIPEICTaBHTEIHLCKHE
MEpOIpPHUATHS PacCMaTPUBAIOTCS TOJNBKO KAaK HMHCTPYMEHT JUIS YCTAHOBJICHHS
¥ IOJNIEpP)KaHMsA JEeJIOBBIX OTHONIEHMH M KaK IPOSBIEHHE OOLIENPUHSTOMN
BEXJIMBOCTH B XOJI€ NEATEIBHOCTH Y UpeXKIeHHS.

1.4. YupexxaeHne MCXOMUT H3 TOrO, YTO JOJITOBPEMEHHEBIE IENOBBIE
OTHOIEHHS OCHOBBIBAIOTCSA HA IOBEPUHU ¥ B3aMMHOM yBakeHHH. OTHOIIEHHUS, pU
KOTOPBIX HapyINAeTcs 3aKOH W NMPUHUMIEI JEJ0BOM ITHKH, BPEST pEIlyTaldu
YupexeHuss ¥ YeCTHOMYy HMEHH ero pabOTHHMKOB, U HE MOTYT OOEeCHeduTh
YCTOMYHBOE JONTOBPEMEHHOE Pa3BUTHE YUpexJeHUs. Takoro poia OTHOIIEHHS He
MOTyT ObITh IIPUEMJIEMBI B IPAKTUKE pabOThl YupexJeHH .

1.5. Jletictue  IlpaBun  pacnpocTpaHsfeTcs Ha BceX pabOTHHKOB
Y4pexaeHus, BHE 3aBUCUMOCTH OT YPOBHSI 3aHUMAeMOH JOJKHOCTH.

1.6. Jlannsle [IpaBuia npecneayer ClIemyrONUIUe LIEIH:

- obecrieueHne eAMHOOOPa3HOro IIOHMMaHHS pONM M MecTa JeNOBBIX
I0/IapKOB, JEJNOBOr0 TOCTENPUUMCTBA, IIPEACTABUTENBCKUX MEpOIpPUATHH B
JIeNIOBOM MPaKTHKe YUpeXIeHNU,

- OCYIIECTBJICHHE YNPABICHYECKOM M  XO3SHUCTBEHHOW JEATEIbHOCTH
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YupekaeHHs HCKIIOYMTENBHO Ha OCHOBE Ha/UIekKALIMX HOPM H MPaBHIl JIeJI0BOro
noBejieHus, 6a3upylOMXCs HA MPUHLMIAX KayecTBa MPEeLOCTABNCHHS YCIYT,
3ALIUTDI KOHKYPEHLIMH, HEJ0MyLeHNs: KOHQIHKTa HHTEPECOB;

- OTIpefieNieHe eMHBIX U1 BeeX paGOTHHKOB YupexeHus TpeboBaHHil

K JAPEHUI0 W TPUHATHIO JIeJOBBIX MOJAPKOB, K OpraHu3alud H Yy4acTHIO
B MPE/ICTABUTELCKUX MEPOMPHATUSX;

- MUHUMH3HPOBaHHE PHUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3710ynoTpedIeHHeM
B 00/ACTH MOJAPKOB, MPeACTABUTELCKIX MeponpuaTii. Haubonee cepbe3HbIMH
M3 TAKKX DPHUCKOB  SIBISIOTCA  OMACHOCTh MOAKyNma M B3ATOYHHHECTBO,

HECTIPaBeVIMBOCTh 110 OTHOIUEHHIO K KOHTpAareHTaM, MPOTEKIMOHH3M BHYTPH
YypexaeHus.

2. TpeGoBauust, mpebsABISEMBIE K [IeJI0BBIM I10/1apKaM
¥ 3HaKaM JENOBOr0 rOCTEPUUMCTBA

2.1. PaGoTHuKYM YupexeHus MOTYT TOJy4aTh AENOBBIE MOJApKH, 3HAKH
JIENI0BOTO TOCTENPUMMCTBA TOJBKO Ha OQHIHATBHBIX MEPONPHUATHSAX, IPH Y CIIOBHH,
YTO 3TO HE MPOTHBOPEYUT TPeGOBAHUAM aHTMKOPPYIIMOHHOTO 3aKOHOAATe/IbCTBA
1 HactosiuM [IpaBunam.

2.2.Tlomapxku ¥  ycmyrd, [pYHUMaemble HJIM  MpPEJOCTABIACMbIC
VupeeHneM, epefaoTcs | NPUHMMAKTCA TONBKO OT UMEHH YUPeK[eHHs B
1€JI0M, a He KaK T0JIapoK HITH Tepe/iada ero OT OTAENBHOr0 paboTHAKA.

2.3. JlenoBble MOJAPKH, KOTOpble PACOTHUKH OT UMEHH YUPeK/ICHUS MOTYT
TepesaBaTh APYTHM JIMUAM MM NPUHUMATh OT APYTHX JIMI B CBS3H CO CcBOEH
TPYHOBOH JIESTENBHOCTBIO, @ TAKKe IPE/CTABUTENBCKUE PAcXOlbl Ha ACNOBOE
TOCTETPUMMCTBO JOJUKHBI COOTBETCTBOBATH CIIE/YIOIUM KPUTEPUIM:

- GBITH [IPSIMO CBA3AHBI C YCTABHBIMU NENSAMH [AESTENBHOCTH YUPEKICHAL,
16O © MAMATHBIMM JaTaMu, oOumiesMH, oOLIeHAIMOHAIBHBIMU Ipa3JHUKaMH,
MHBIMY COOBITUAMY;

-GBITh Pas’yMHO OOOCHOBAHHBIMH, CODa3MEPHBIMH H HE SBISATECS
TpeaMeTaMy POCKOLIIN;

- He TPEJICTABIATH CO0OH CKPEITOE BO3HATPAXK/EHHE 38 YCIIYTY, ICHCTBHE M
Ge3/elicTBIE, TIOMYCTUTENBCTBO MM IIOKPOBUTENBCTBO, IPEIOCTABIICHHE IPAB MK
NPUHATHE ONpEJENEHHBIX pemleHnd, MO0 MOMBITKY OKasaTb BIWAHME Ha
[OJTy4aTeIs ¢ HHOH HEe3aKOHHOM WU HESTHYHOH LEIbIO;

- He CO3/[aBaTh ISl [IOMyYaTelsl 0053aTeNbCTBa, CBSI3AHHBIE C eT0 CIy)KeOHBIM
[OI0YKEHUE WM UCTIONHEHHEM CITYXKEOHBIX (HOKHOCTHBIX) O0s3aHHOCTEH;

- He CO3aBaTh PEITyTALKOHHOr0 PUCKA JUIs IETOBOr0 MMADKA Y UPeXKICHHUS,
paGOTHUKOB ¥ MHBIX JIML B CIy4ae PacKPBITHS MHpOPMALME O COBEPIICHHBIX
TOJIapKaX U IOHECEHHBIX MPEACTABUTENbCKUX PAcXoziax;

- He NPOTHBOPEYUTb NPUHIUNAM M TPeGOBAHMAM AHTHKOPPYILMOHHOIO
saxoHoaTesscTBa Poccuiickoit ®epepariin, [onoxeHwo 06 aHTHKOPPYNIIHOHHOH
nomuTHKY B Yupesxenuu, Koziekcy STHKU U CITykeGHOTO IOBeeHHs pabOTHUKOB
YupeskaeHus 1 0GIIENPHHATEIM HOPMaM MOPaH U HpaBCTBEHHOCTH.

2.4. JlenoBbie OJApKH, B TOM YHCIIE B BUJIE OKa3aHKA YCIIyT, 3HAKOB 0COGOr0
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BHHMAHHS M YYacTusi B pa3BieKAaTeNbHBIX M AHAIOMHYHBIX MEPOMPHATHAX HE
JOTOKHBL CTABHTH NPUHUMAIOLLYI0 CTOPOHY B 3ABHCHMOE TOJIOXKEHHE, MPHBO/HTH
K BO3HUKHOBEHHIO KAKUX-/HGO BCTPEUHBIX 06A3aTENBCTB CO CTOPOHBI MOy HaTeNd
WM OKA3BIBATD BAMSHHE Ha 0GbeKTHBHOCTb ero AeOBBIX Cy)KICHHH H PelICHHI.
2.5. CTOUMOCTb U NIepPHOAMYHOCTb JapEHHs H IOy 4eH s ACNOBBIX M0/1apKOB
/AN YYaCTHS B MPE/ICTABUTENBCKIX MEpONPUATHIX OJHOTO H TOTO e TPETBero
TALA OMKHBI ONpe/IeNAThCS Ae0BOM He06X0AMMOCTBIO 1 OBITh pasyMHBIMH.
2.6.B xavectse mopapkoB pabOTHHKH YUpekAeHHA AOJDKHEI CTPEMHTBCS
HCTIONB30BATh B MAKCUMATBHO JONMYCTHMOM KOJIWYECTBE CIydaeB CyBEHHPEL
TIPE/IMETHI ¥ M3/IENHsl, IMEIOLHE CHMBOJIHKY YUPeXICHHS.
2.7.TIofapKku W yCIyrH He JOJDKHBI CTABMTH MO COMHEHHE MUK YT
JICTIOBYIO PEMyTaLMio YupexIeHus KK ero paboTHUKOB.

3. TIpaBa u 06s3aHHOCTH PaGOTHUKOB YUPEXKIEHA NPU oOMeHe Je10BbIMU
TIOZAPKAMK ¥ 3HAaKaMH eN0BOr0 rOCTENPUUMCTBA

3.1. PaGOTHMKH, TPECTaBIss MHTEPECH Y IPEKCHA WK IEeHCTBYS OT €ero
MMEHH, JOJDKHBI COOMIONATh TPAaHHMIBI HOMYCTHMOTO MOBEACHHA mpu obMeHe
JeTOBBIMI TIO{apKaMy ¥ IPOSIBNICHHH [€JI0BOT0 rOCTeNPHAMCTEA.

3.2. PaGoTHuKM YUpeKieHN s BOpaBe AapuTh TPETHUM JIHIAM i 0Jy4aTh OT
HUX JENOBBIE MOJApKH, OpPraHW30BBIBATH M y4acTBOBATb B TpeICTaBUTENBCKUX
MEPOTPHATHSAX, €CITH 3TO 3aKOHHO, STHYHO U JIeNaeTCs HCKIIOTUTENBHO B JIEJIOBBIX
LeIISIX, OTIE/IeNeHHbIX HacTosmumy [IpaBuamu.

33.TIpu OOBIX COMHEHHAX B NPaBOMEPHOCTH HIH 9THYHOCTU CBOHX
neficTsuil  paboTHEKM Yupex/eHus 00s3aHBI MOCTaBUTH B H3BECTHOCTD
PYKOBOZHTENS YIPEX/ICHHS ¥ POKOHCYITHPOBATBCS C HUM, NIPEXAC HeM IapUTh
WM TIONMy4aTh TONAPKH, YYacTBOBaTb B TeX WM HHBIX MPEICTABUTENBCKHUX
MepONPUATHUSIX.

3.4.TIpy TONYdYeHMM JENOBOrO IOJapKa MIM  3HAKOB  JICJIOBOTO
TOCTENPUMMCTBA PabOTHMKKM  YUPeXKICHUS 00s3aHBl NPUHUMATh MEPHI IO
HEJIONY LEHMIO BO3MOXKHOCTH BOSHUKHOBEHUS KOH(JIMKTa MHTEPECOB.

3.5.PaGoTHUKM VYUpeXIeHWs He BIpaBe HCIOJB30BATH ciyxebHoe
[ONOYKEHUE B JMYHBIX LEMX, BKIIOYas MCIONb30BAHME HMYIIECTBA Y YPEXNACHH,
B TOM YHUCIE:

- 1715l TIOJTyYYeHHS TIOZIAPKOB, BOSHATPAXK/IEHUS ¥ MHBIX BBITOJ VISt CEOs IMTHO
W ApyruX Jun B OOMEH Ha OKasaHHe YupekKIeHHEM KaKux-mibo  yciyr,
OCYIeCTBNeHUsl MO0 HEOCYIIECTBIEHUs ONPE/ICNCHHBIX NCHCTBUH, Nepenatu
uHGOPMAIMH, ~COCTABIAIOMEH — CyKebHYl0, KOMMEPYECKylo WA HHYIO
OXpaHIEMYI0 3aKOHOM TaiHy;

- JUTSl TIONyYeHHs! TI0/{apKOB, BO3HATPAK/ICHHsS U MHBIX BBITOJ UL JIMYHO M
JPYTHX JAI[ B TPOLIECCE BEJICHUS AeN YUPeXKNCHHs, B TOM YHCIe, KaK 110, TaK U
T0CITe IPOBE/IEHHS IEPETOBOPOB O 3aK/IFOYEHUH [PAX/aHCKO-TIPAaBOBBIX IOTOBOPOB
¥ HHBIX CJIEJIOK.

3.6. PaboTHukam VYupexxIeHus HE PEKOMEHAYeTCs IpHHUMATh WM
TepeiapuBaTh MOAAPKK JIHGO YCIyrH B MOOOM BHAE OT TPEThUX JIMI[ B KaueCTBe
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MOTYT TIOBIUAT WK c,o aThl MX PacXO0B M T.I., KOTZa MONOOHBIE JIEHCTBHA

O ———— 3[1aTh BrieYaT/IEHHE O BIMSHHN Ha HCXO CAENKH, pe3yJIbTaT
, Ha IPUHUMaeMble Yupe)xaeHueM peleHus 1 T.4.

3.9. Paboramxu  Vupexnenns e MPUEMITIOT  KOPPYTILIMH. [Tomapku He

JIOTOKHBI OBITh MCIONB30BaHB! sl Jauw/MONyYeHHs B3ATOK MIM KOppYMLHi B
TOOBIX €€ MPOSIBIEHNUSX.

3.10. PaGotauk Yupexenus He Bhpase IpejiaraTh TPETbAM JHIAM WIH
TIPUHUMATD OT TAKOBBIX TOJAPKH, BBILIATHI, KOMIEHCAlMH H T.II. CTOMMOCTBIO
ceeime 3000 (Tpex Thicsy) py6ueit wiM He COBMECTHMBIC C 3aKOHHOH TPAaKTHKOH
NIENOBBIX OTHOMIeHMH. Eciu paGoTHUKy YpexeHus IMpeanaraorcs 110/100HBIE
TONAPKM WM JeHBIW, OH 00s3aH HEMENICHHO 06 9TOM pYKOBOAUTEIIO
YypexaeHus.

3.11. PaGoTHuk YupexneHus, KOTOPOMY NpH BBIIONHEHHH JIOJDKHOCTHBIX
06S3aHHOCTe} MPE/IAraloTes MOAAPKH Wl HHOE BOSHArpXICHHAC Kak B IPSIMOM,
TaK ¥ B KOCBEHHOM BHJE, KOTOpbIe CIOCOOHBI NMOBIUATE Ha [10ArOTABIUBAEMBIE

WWIM TpUHMMaeMble WM pelleHHd HWIM  0KasaTh BIUAHHE Ha €ro
nelicTBre/0e3mecTBIE, TOJDKEH:

- OTKA3aThCS OT HHX ¥ HEMEUIEHHO YBEJOMUTh PYKOBOIUTEIA VupexaeHHsI
0 (akTe mpe/IoKEHUs NIoJapKa (Bo3HArpaX/IeHuUs);

~o BO3MOKHOCTH WCKIIOUHTh JAIbHEHIIHE KOHTAKTEl ¢ JIHLOM,
TPEUIOKHMBIIUM [0JIAPOK AIH BOHArPAXKICHUE, ECIIH TOJIBKO 3TO HE CBA3aHO CO
cmyxeGHO He0OXOMUMOCTBIO;

-cyyae, €CTM INOJAPOK MM BOSHAIpakIeHWe He TIpeACTaBIAETCS
BO3MOYKHBIM OTKJIOHMTH WM BO3BPATUTh, MEpEAaTh €ro C COOTBETCTBYIOLIEH
CITy’keGHOM 3aMMCKOM Ul NPUHATHS COOTBETCTBYIOLIMX MEp PYKOBOJHUTEIIO
VupexieHus ¥ NPOTOJDKATE PabOTy B yCTAHOBICHHOM B VupexxieHUH MOpsIKe
HaJ BOMPOCOM, € KOTOPBIM GBUI CBSI3aH TOZIAPOK MK BOSHATPAK/ICHHE.

3.12. B ciry4ae BO3HMKHOBEHHS KOH(JIUKTAa MHTEPECOB WM BO3MOXHOCTH
BO3HUKHOBEHWS KOH(IMKTA HHTEPECOB TIPH IONyYeHHH JIENOBOro Nojapka MM
3HAKOB JIEIOBOTO FOCTENIPHAMCTBA PaGOTHHK YupexieHus 00s3aH B MUCBMEHHON
bopMe yBeIOMHTE 00 JTOM OJHO K3 JIOKHOCTHBIX JHI, OTBETCTBEHHBIX 32
NPOTHBOZIEACTBAE KOPPYNLMHA, B COOTBETCTBHH C IIPOLEAYPOH PACKPBITHUS
KOH(IUKTA WHTepecoB, yTBepXaeHHOH IlomoxenneM o KOH(JIKTE HHTEPECOB,
TIPUHATHIM B Y UPEXICHHH.

3.13. PaGoTHuKaM YUpexIeHHUs 3anperaeTcs:

- CAMOCTOSITE/bHO TIPUHAMATE NPEIOKEHHs OT OpraHU3aLyii WM TPETBUX
JIMI O BPYYEHHH JENIOBBIX IIOAAPKOB H 00 oOKa3aHMH 3HAKOB [EJIOBOTO
TOCTENPUUMCTBA,

- IpHHEMaTh Ge3 COINIACOBAHHMS C JMPEKTOPOM YUPEXICHHs [eNOBbIE
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MsI IIPSIMBIX T1e
(omtakron); p PEroBOPOB MpH 3aK/IKOYEHHH 10TOBOPOB
- TIPOCUTH
L Hxli)oncm,:pe%}aam BBIHYXIIaTh OpraHu3aliy WK TPETbUX JIUL AapUTh UM
HHUKaM JIeN0BbIe MONAPKY /WM OKA3bIBaTh B HX NOJB3Y 3HAKH
JIENOBOTO TOCTENPUUMCTRA,
- TIpK
PUHUMATD NONAPKHU B BHJE HANUYHBIX, Oe3HATMYHBIX IEHEKHBIX CPEICTB,
LCHHBIX OyMar, AparoneHHbIX MeTaos.

: 3.14. Vupexnenue  moxer NpUHAT,  pelneHue 00  ydacTWd B
TIaTOTBOPHUTENBHBIX MEPONPUATUSX, HAPABIEHHBIX HA CO3JAHUE M YIPOUCHHC
UMUK Yupexxmenus. IlpmotomM mmaH M OlokeT yd4acTusi B AaHHBIX

MEPOTIPHATUSAX YTBEPXKIACTCS PYKOBOTUTENEM Y UpeKIeHHA.
3.15.B  cmyuae OCymeCTBNEHWS CNOHCOPCKHX, —6IaroTBOPHTENBHBIX
IpOTpaMM  YupexaeHHe [JOMKHO IpeJBapUTENbHO — YAOCTOBEPHTECA, 4To

penBap y p

TpeocTaBNseMas  YupexieHMeM [OMOIp He OyJeT ~HConp3oBaHa B

KOPPYNIMOHHBIX LENSX UM HHBIM He3aKOHHBIM Iy TEM.

3.16.TIpu B3aumopeiiCTBMM C JIMI@AMH, 3aHMMAIOIMMA IOJDKHOCTH
MYHUIMNATBHOM  CmyxObl,  cleayer  PyKOBOACTBOBATBCA HOpMaMH,
PETYNUPYIOIMMH  3THYECKHE HOpPMBI ¥ TPABUIA ciryxe0Horo IOBEACHUA

MY HUILUTIANBHBIX CITY)KAIIHX.
3.17. HencrionHenne HACTOSIMIMX [IpaBHI MOXET CTaTb OCHOBAHHEM

U PYMEHEeHNMsT K PaboTHMKY Mep IMCUMIUIHHAPHOTO, aMHHUCTPATUBHOTO,
YrOJIOBHOTO U FP@X/JIAHCKO-PABOBOIO XapaKTepa B COOTBETCTBAM C JEACTBYIOLIUM

3aKOHOJATEIbCTBOM.

4, O6nacTh NPUMEHEHHUS

4.1. Hacrosimme ITpaBuia mojyexar NPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO,
KaKuM 00Pa3oM Iepe/atoTcs IeNoBble IOAAPKK ¥ 3HAKH JeJI0BOT0 roCTeNPUUMCTBA:

HATIPAMYIO MM Yepe3 IOCPEHUKOB.
4.2. Hacrosimue TTpaBuia sBISIOTCS 00s3aTeNbHBIME ISl BCeX PabOTHHKOB

YupekeHus B IepHoz paboTsl B Y UpexIeHUH.




